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Summary of Legal Requirements Regarding the Management of United Nations Association of Georgia Grants
Financed With US Government Funds

Attachment 4

Summary of Legal Requirements Regarding the Management of United Nations Association of Georgia
Grants Financed With US Government Funds

(Organization Name) Grant number: UNAGXX-XXX
Allowability of Costs

Allowability of UNAG grant costs are determined in large part in accordance with the cost principles
detailed in the US Government Office of Management and Budget Circular A-122 described below (full
version may be found at: http://www.whitehouse.gov/omb/circulars/al122/a122.html). All grant costs must
be allowable, reasonable and allocable. All grant costs must also meet the requirements of local
legislation. In addition, the UNAG may impose additional requirements, also noted below.

Allowable grant costs must meet the following general criteria:

« Reasonable for the performance of the project

« Conform to all grant agreement provisions

« Be consistent with policies and procedures that apply uniformly to both UNAG-sponsored and
other activities of the Grantee

« Be adequately documented

Reasonable costs do not exceed that which would be incurred by a prudent person under the circumstances

prevailing at the time the decision was made to incur the costs. In determining the reasonableness of a given

cost, consideration is given to:

«  Whether the cost is generally recognized as ordinary and necessary for the performance of project
activities

« The restraints or requirements imposed by such factors as generally accepted sound business
practices, local laws and regulations, and terms and conditions of this grant agreement

« Whether the organization acted with prudence in the circumstances, considering its
responsibilities to the its members, employees, clients, and the public at large

« Significant deviations from the established practices of the organization that may unjustifiably
increase the project costs

Allocable costs are particular costs identified in the grant budget and relative to the benefits received.

Salaries and Wages

Salaries must be based on documented payrolls approved by a responsible official of the organization.
Timesheets should be maintained for each employee whose salary is charged to the grant. Salaries
and wages to individual employees must be reasonable for the services rendered and conform to the
established policy of the Grantee consistently applied to grant and non-grant activities.

The United Nations Association of Georgia is a nonprofit organization. Accordingly, the UNAG grants may not
result in private inurement. Private inurement occurs when a person in an organization receives more than fair
market value for goods or services provided. While it is perfectly acceptable to compensate employees for their
work under a grant, excessive compensation or distribution of profits to individual employees or shareholders is
unallowable

Benefits, Allowances and Taxes
Employee fringe benefits (vacation, sick leave, insurance, pension costs, etc.) are allowable provided
the benefits are paid in accordance with the grantee's established written policies. According to the
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United Nations Association of Georgia’s policy employee fringe benefits are allowable provided that
the benefits are paid in accordance with the local legislation. The portion of fringe benefits paid with
UNAG grant funds should be in proportion to the amount of time or effort actually devoted to UNAG
activities. Supporting documentation should include payroll records, insurance policies, and approved
pension plan agreements. Taxes from which exemptions are available to the Grantee directly or
indirectly are unallowable.

Contractual Services

Items such as temporary personnel services, translation services, rented or leased equipment, audit and legal fees, and
accounting services (if performed by an outside contractor) are examples of contractual services. Officers and
employees of the organization may not be paid for contractual services. All payments for services performed by
officers and employees should be made under the budget category "Salaries."”

Support for contractual services would typically consist of a written contract, and an invoice or receipt
which would indicate which services have been performed and the basis for payment (rate per hour, day,
page, etc.), delivery-acceptance act. The UNAG requires prior written approval for subcontracts of $500
and more.

Travel and Per Diem

Travel must be directly related to grant activities. Travel must generally be in economy class. All air
transportation must be ticketed by U.S. flag carriers (U.S. owned airlines) when such service is available.
Lower cost is not an acceptable reason for using a non U.S. carrier. In all cases where a non U.S. carrier
flight is used, the grantee should prepare supporting documentation supporting the use of a non U.S. air
carrier.

Reasonable travel costs, including transportation, lodging, subsistence, and related items are allowable. Receipts
are not required for meals while traveling if the traveler is being reimbursed on a per diem basis in lieu of actual
expenses. Please consult with local grant management officer regarding allowable per diem rates. Costs of foreign
travel costs are unallowable without prior written approval of the UNAG.

Space and Utilities

Reasonable expenses for rent or lease of facilities for grant related activities and other related expenses
such as maintenance, repairs and alterations are allowable. Supporting documentation for rent payments
would typically consist of a lease agreement, while supporting documentation for utilities would consist of
an invoice.

Communications and Postage

Costs incurred for telephone services, local and long distance calls and facsimile charges, telex,
telegrams, and similar costs related to implementation of the project objectives are allowable. Supporting
documentation for communication and postage expenses would consist of an invoice and/or receipt.

Supplies and Equipment

A piece of nonexpendable equipment is defined as an individual unit having a useful life of more than
one year and an acquisition cost of $5,000 or more. Purchase of nonexpendable equipment requires
prior UNAG approval. The cost of shipping equipment or supplies is allowable and should usually be
accounted for in conjunction with the purchase of such items. All airfreight shipments paid with grant
funds must be on US flag carriers when service is available. Support documentation for supplies and
equipment would consist of an invoice and/or a receipt. The UNAG requires prior written approval for
equipment purchases of $500 and more.

Intellectual Property
Royalties on a patent or copyright necessary for the proper performance of the grant are allowable when the
patent or copyright is legally obtained in accordance with local and international law.
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Advertising and Public Relations Costs

Allowable advertising and public relations costs include:

« Costs specifically required by the grant

« The recruitment of Grantee personnel required to meet grant obligations

« The procurement of goods and services for the performance of the grant, with prior written
approval from the UNAG

« Costs of communicating with the public and press regarding specific activities or
accomplishments which result from project performance, with prior written approval from the
UNAG

Unallowable advertising and public relations costs include:

« Costs, including salaries, meetings or other events, related to fundraising activities

« Costs of promotional items and memorabilia, including gifts and souvenirs

« Costs of advertising and public relations designed solely to promote the organization

Selling and Marketing
Costs of selling and marketing any Grantee products or services (unless allowed under public
relations costs) are unallowable without prior written approval of the UNAG.

Other Direct Costs

« Printing and Publishing: If grant funds are used to underwrite the cost of printing or publishing
materials offered for sale, the grantee must account for sales revenue and/or royalties. All revenues
are treated as program income and must be reinvested into the grant project.

« Meetings and Conferences: All costs should be itemized (e.g., room rental, food, audiovisual
equipment, transportation) and documented with (1) receipts, (2) an explanation of the purpose and
location of the function, and (3) a list of the names and affiliations of participating individuals.

- Reference Materials: Reference materials include costs for subscriptions, etc.

« Bank Service Charges: Bank service charges are allowable when required for grant-related
activities.

Other Unallowable Costs

In addition to the above mentioned the following costs are unallowable:

o Activities outside the approved purpose and project objectives or budget for the grant

e Costs incurred before or after the official grant period

e Advances or loans of grant funds to any other entity prior to the execution of a UNAG
approved written subagreement or subcontract

e Activities prohibited under the grant

Entertainment; amusement; diversion; social activities; ceremonials and related costs

including meals, lodging, rentals, transportation and gratuities

Contributions and donations to individuals or organizations

Gifts, gratuities, fines, alcoholic beverages, and tobacco

Bad debts, related collection and legal costs associated with the recovery of the debt.

Fines or penalties resulting from violations of or failure to comply with Federal, State, and

local laws and regulations

o Interest on borrowed funds; costs of fund raising, including financial campaigns, UNAG
drives, solicitation of gifts and bequests, and similar expenses

e Purchase of real property (land and land improvements such as buildings and structures)
without prior written UNAG approval

o Depreciation or use allowance on equipment or facilities purchased with funds provided
under this or a previous UNAG grant

o Retainer fees, unless supported by documentation of actual services rendered
The estimated cost of services or goods donated by others for grant-related activities may not
be charged to the grant; all costs must be for expenditures actually incurred
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e Lobbying of the US government
e Restricted or ineligible goods or services as defined by US Government regulations

Procurement Standards

The procurement provisions described below originate from Mandatory Standard Provisions for Non-
U.S. Nongovernmental Recipients http://www.usaid.gov/policy/ads/300/303mab.pdf,) and other
USAID imposed restrictions. The grantee may use its own written procurement policies and procedures
for purchasing supplies, equipment, and services with grant funds provided that each procurement
transaction is conducted in a manner to provide, to the maximum extent practical, open and free
competition. In addition, the grantee’s procurement policy and procedures must include the following
minimum requirements:

e The grantee must establish procedures to avoid purchasing unnecessary or duplicative items.

o Requests for price quotations or bids (solicitations) issued by the grantee must clearly describe all
requirements that the vendor must fulfill for his bid to be considered by the grantee.

e The grantee must conduct some form of price and cost analysis in connection with every
procurement transaction. Price analysis includes the comparison of price quotations, market prices,
etc. Cost analysis is the review and evaluation of each element of cost to determine reasonableness,
allocability, and allowability.

e The Grantee shall select the vendor whose offer is responsive to the solicitation and is most
advantageous to the recipient, price, quality and other factors considered.

Ineligible And Restricted Goods And Services

Ineligible Goods and Services: Under no circumstances may the grantee purchase any of the following
with grant funds:

Military equipment

Surveillance equipment

Commodities and services for support of police or other law enforcement activities

Abortion equipment and services

Luxury goods and gambling equipment

Weather modification equipment

Ineligible Suppliers: The Grantee may not procure goods or services furnished by any organizations or
individuals whose name appears on the “Lists of Parties Excluded from Federal Procurement and
Nonprocurement Programs” (information on these organizations and individuals may be found at
http://epls.arnet.qov/.)

Restricted Goods: The grantee may not procure any of the following goods and services without the
prior written authorization of the UNAG:

Agricultural commaodities

Motor vehicles

Pharmaceuticals

Pesticides

Rubber compounding chemicals and plasticizers

Used equipment costing over $5,000 per unit

US government owned excess property

Fertilizer

Source, Origin, and Nationality
All goods and services bought with grant funds shall be made in, purchased in, and shipped from
countries that comprise the authorized geographic code 000 (US) and 110 (NIS).
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